
Purchase Card Misuse Guidelines 6

 
Attachment D 

HOW TO READ CARDHOLDER REPORT GENERATED BY PCMS SYSTEM 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 

PCMS Report Requested 
Dates: (Begin and End 
Purchase Date) 

Action Code: 
U = Unapproved (not 
reconciled). 
A = Approved –when 
goods/services are 
received. 
D = Disputed 
Q = Questionable 

The alpha characters 
are used to indicate the 
accounting status: 
N = New 
L = Locked/Being 
processed in FFIS 
P = Processed by FFIS
O = Obligated

Distribution Amount:  
The amount of this 
transaction being 
applied to the 
distribution accounting
 code. 

Purchase Date:  
The date the 
transaction was 
processed. 

Amount:  The total amount of 
the transaction charged to the 
credit card. 
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Accounting Code:  
Program accounting 
code transactions are 
being reconciled to. 

Budget Object Class 
Code (BOC):  
Describe the nature of 
services provided or 
received.

Date the 
cardholder ran a 
report 


